	Hotel Name: RED LION COLONIAL HOTEL, 2301 Colonial Drive, Helena, MT—      DUE DATE:  January 13, 2012   

	School
	 
	
	

	DECA Advisor
	

	Arrival Date:
	
	Arrival Time:
	

	Departure Date:
	
	Departure Time:
	

	Please bring a duplicate form to conference

	To Use the Housing Form:

· Type information in the appropriate boxes.

To Add Additional Pages to the Housing Form:
· Choose Edit and Select All

· Choose Edit and Copy

· Place cursor in the last Type of Room block

· Choose Paste 

Continue to paste until you have enough pages to complete your housing.
	Please use 

· A = Advisor   

· C = Chaperone

· S - Student

Please list all adults first, by room; then students.

· M = Male

· F  = Female
	Single  - (one bed, one person)
Double - (one bed, two people)

Twin  - (two beds, two people)

Triple – ( two beds, 3 people)

Quad – (2 beds, 4 people)



	Reservation No. 1
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 2
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 3
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 4
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 5
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 6
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Reservation No. 7
	Name (Last Name, First)
	A/C/S
	M/F
	Type of Room

	Confirmation No.

Room No. 


	1.
	
	
	

	
	2.
	
	
	

	
	3.
	
	
	

	
	4.
	
	
	

	Payment Information
	

	Chapter
Use
	Name of Card:
	
	Card Number
	
	Exp. Date
	

	
	Phone Number:
	
	Auth. No.
	
	Sec. Code
	

	
	
	Check Number
	
	For Hotel Use Only

	
	
	Check Amt.
	
	


